Main Entrance Passage

	DATE:	20/10/2020									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location	Main Entrance Passage
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003630	Scanner Fingerprint reader				Scanner Fingerprint reader		Good
	HDA003631	Foot pedal hand sanitizer dispenser						Good
	HDA003629	Megazine Stand D12						Good
		Kitchen Alluminium table						Good			Not Tagged





				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Kagisano Ramalla
		Name			Signature				Date


Mapula & Naume

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location	Subsidy Office
	Person	Mapula &  Naume


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003632	Executive desk and drawer						Good
	HDA003633	Executive desk and drawer						Good
	HDA000402	Mini Drawers						Good
	HDA003635	Mini Drawers						Good
	HDA003636	Swivel Chair						Good
	HDA003637	Swivel Chair						Good
	HDA003638	Visitors Chair						Good
	HDA003639	Aim Oil Heater						Good
		Dustbin						Good
		Dustbin						Good

		COMPUTER EQUIPMENT
	HDA000505	HP ProBook -Mapula						Good	CND529179K

		Laptop carry bag -Mapula						Good
	HDA003433	Lenovo ThinkPad						Good	PF-303B6K 2021/06
		Laptop carry bag -Naume						Good
		Volkano Mouse -Mapula 						Good
		Volkano Mouse -Naume 						Good
		Cable lock						Good			Verified
		Cable lock						Good			Verified



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Mapula


		Naume
		Name			Signature				Date


K Ramalla

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
								Good			 
	HDA003640	Executive desk and drawer						Good
	HDA003641	Cupboard						Good
	HDA003642	Swivel chair						Good
	HDA003643	Visitors Chair						Good
	HDA003644	Aim Oilheater						Good
		Dustbin						Good

		COMPUTER EQUIPMENT
	HDA001541	HP ProBook						Good	5CD83837TM
		Laptop carry bag						Good			Not verified
	HDA003646	Sony Cibershot camera						Good	2290395
	HDA003645	HP Printer						Good	CNC9CBJD4G
	HDA000874	Canon EOS 700D Camera						Good	0430750120386
	HDA000875	Canon EOS 700D Camera						Good	'043075018334
		Cable lock						Good



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Kagisano Ramalla
		Name			Signature				Date


T Ravele

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Theo Ravele


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003647	Executive desk & drawer						Good
	HDA003649	Swivel chair
	HDA003650	Visitors chair
		Bin

		COMPUTER EQUIPMENT
	HDA001100	HP Laptop-Theo
	HDA003651	HP Printer 						Good
		Cable lock						Good


				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Theo Ravele
		Name			Signature				Date


Interns-Kwena & Magele

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Raymond Maoto


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003652	Executive desk & drawer						Good
	HDA003648	Cupboard						Good
	HDA003654	Swivel chair						Good
		Swivel chair						Good
		Visitors chair						Good
		Bin						Good

		COMPUTER EQUIPMENT

	HDA000949	HP Laptop-Kwena Moto						Good
	HDA000866	HP Laptop-Magele Malatji						Good
		Cable lock


				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Raymond Maoto
		Name			Signature				Date


T Mabokela

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Tryphina


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003656	Executive desk & drawer						Good
	HDA003657	Cupboard						Good
	HDA003658	Swivel chair						Good
	HDA003659	Visitors chair						Good
	HDA003660	Visitors chair						Good
	HDA003661	Oil heater						Good
		Dustbin						Good

		COMPUTER EQUIPMENT
	HDA003019	Dell G5 15 laptop						Good
		Cable lock						Good			not verified
		Laptop Bag						Good			not verified



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Tryphina
		Name			Signature				Date


Kopise & Kabelo

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Kopise	Kabelo


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003662	Executive desk & drawer						Good
	HDA003663	Executive desk & drawer						Good
	HDA003664	Cupboard						Good
	HDA003665	Mini Drawers						Good
	HDA003666	Swivel chair						Good
	HDA003667	Swivel chair						Good
		Visitors chair						Good
		COMPUTER EQUIPMENT

	HDA003018	Dell G5-Kopise						Good	20CCDAA9/A79F		Not in the register
	HDA001097	HP Laptop- Kabelo						Good	S/N:5CD8274JKQ
		Cable lock						Good
		Cable lock						Good
		Targus Laptop Bag-Kabelo						Good


				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Tebogo

		Kopise
		Name			Signature				Date


Jonathan
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	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Jonathan


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003669	Executive desk & drawer						Good			TAGGED
	HDA003670	Cupboard						Good			TAGGED
		Mini Drawers						Good			To be tagged
	HDA003672	Swivel chair						Good			TAGGED
		Visitors chair						Good			To be tagged
		Dustbin						Good
		Cable Lock						Good
		Laptop Bag						Good

		COMPUTER EQUIPMENT
	HDA001006	HP 430 G 3 Laptop						Good	5CD7291CY4		not verified
		Mouse						Good	X7K94555903509		not verified
		Laptop Bag						Good			not verified




				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Jonathan
		Name			Signature				Date


R Mashau

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Rudzani Mashau


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003674	Desk with drawers						Good
		Mini Drawers						Good			To be tagged
	HDA003676	Cupboard						Good
	HDA003677	Swivel chair						Good
	HDA003678	Visitors chair						Good
		Bin						Good

		COMPUTER EQUIPMENT
	HDA001052	HP ProBook Laptop
		Laptop Bag						Bad			Torn belt
		Cable lock						Good




				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Rudzani Mashau
		Name			Signature				Date


Thabiso

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Thabiso


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003726	Desk with drawers						Good			Tagged
	HDA003689	Swivel Chair 						Good			                                                 Update  as swivel  chair on Accpac
	HDA003690	Swivel Chair 						Good			                                                 Update  as swivel  chair on Accpac
	HDA003655	Visitors Chair						Good
	HDA003671	Mini Drawers						Good
		Bin						Good

		COMPUTER EQUIPMENT

	HDA000893	HP ProBook -Thabiso						Good	5CD7119K3R		VERIFIED
		Targus laotop bag-Thabiso


				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Moloko

		Maria
		Name			Signature				Date


Stationery Room

	DATE	21/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location	Stationery Room
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
		Desk with drawers						Good
	HDA003680	Mini Drawers 						Good
	HDA003634	Mini Drawers 						Good
	HDA003681	Cupboard						Good
		Swivel chair 2						Broken
	HDA003920	Hand sanitising station						Good
		Bin						Good

		COMPUTER EQUIPMENT

	HDA003024	Xerox AltaLink C8035						Good	SN:3717928538		Leased Machine
	HDA003683	Parrot Productions Binder						Good	B2988U4001139
	HDA003684	Parrot Paper Cut Machine	Parrot Paper Cut Machine					Good
	HDA003727	GBC CombBind C366						Good	PA1924500176
	HDA000540	Rexel Shreder						Good
		TP-Link Wifi Router						Good	S:N215C649004009		Leased 


				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Kagisano Ramalla
		Name			Signature				Date


Moloko & Maria

	DATE	06/07/2020									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Moloko & Maria


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	WAL0004	Desk with drawers						Good
		Desk with drawers						Good
		Mini Drawers 						Good			Not Tagged
		Swivel Chair						Bad
		Visitors Chair						Good
		Visitors Chair						Good
		Bin						Good

		COMPUTER EQUIPMENT

	HDA001084	HP ProBook 430 G5 - Maria						Good	5CD80982BL
	HDA001072	HP ProBook 430 G5 - Moloko						Good	5CD81305ND
		Cable lock
		Cable lock


				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Moloko

		Maria
		Name			Signature				Date


Kitchen Extension

	DATE	06/07/2020									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location	Kitchen Extension
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
		Kitchen chair						Good
	HDA003691	Aluminuim table						Good
	HDA003692	Aluminuim table						Good
	HDA000966	KIC Super Cool Fridge						Bad			Need to be disposed
		Weekly Planner						Good
	HDA003693	ClasWater Cooler						Good			Leased
		Old boardroom chairs (14)						Broken			Need to be disposed



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Kagisano Ramalla
		Name			Signature				Date


Kitchen

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location	Kitchen
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003694	Russel Hobbs Microwave Oven RHMM20						Good
	HDA000966	KIC fridge						Good
		Salton kettle SSAK22 silver						Not working
		Salton slice toaster ST06
		Salton kettle - white						Not working			Broken
		Red Flusk Capacity 1.9L						Good
		Addis Dustbin						Good




				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Kagisano Ramalla
		Name			Signature				Date


Boardroom

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location	Board Room
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA000539	Boardroom table						Good
		Alluminium Table						Good			Tagged
	HDA003306	Swivel chair - Black 						Good
	HDA003307	Swivel chair - Black 						Good
	HDA003308	Swivel chair - Black 						Good
	HDA003309	Swivel chair - Black 						Good
	HDA003310	Swivel chair - Black 						Good
	HDA003311	Swivel chair - Black 						Good
	HDA003312	Swivel chair - Black 						Good
	HDA003313	Swivel chair - Black 						Good
	HDA003314	Swivel chair - Black 						Good
	HDA003315	Swivel chair - Black 						Good
	HDA003316	Swivel chair - Black 						Good
	HDA003317	Swivel chair - Black 						Good
	HDA003318	Swivel chair - Black 						Good
	HDA003319	Swivel chair - Black 						Good
	HDA003320	Swivel chair - Black 						Good
	HDA003321	Swivel chair - Black 						Good
		Alluminium Folding Chair						Good			15 verified from 3306 to 3321		HDA003309 & HDA003310 Allocated to aluminuim folding chairs
		Alluminium Folding Chair						Good
		Visitors chairs 2						Good			to be tagged		Update discription on Accpac
		Flip Chart						Good

		COMPUTER EQUIPMENT
		Aver Mic						Good			Leased
		Samsung Full HD 55 Series						Good			Leased
		Samsung Full HD 55 Series						Good			Leased
		Aver Cam						Good			Leased
		Ellies Mixer Amplifier DPA40AP						Good			Leased
	HDA003919	Foot Pump Sanitiser						Good
	EH0115	Projector						Good	EYJCK010023180111B45911		Not verified


				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Kagisano Ramalla
		Name			Signature				Date


Empty room next to boardroom

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location	Empty Room next to the Boardroom
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003723	Executive desk						Good
	HDA003718	Swivel  chair
	HDA003715	Visitors Chair 						Good
	HDA003716	Visitors Chair DHS						Good
	HDA003717	Visitors Chair DHS						Good
	HDA000312	HP  Colour Laserjet 2320nf MFP						Good	CNFTCBV28F
		Mini Drawers						Good			Not verified
		Dustbin						Good

		COMPUTER EQUIPMENT

	HDA000532	HP ProBook Laptop						Good	CND5420LNO		not verfied



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Noko Montjane
		Name			Signature				Date


Mpho

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location
	Person	Mpho Tau


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003702	Executive desk & drawer						Good
	HDA003703	Cupboard						Good
	HDA003704	Oil heater						Good
	HDA003705	Swivel chair						Good
	HDA003910	Visitors chair (1 OrangeKitchen chair)						Good
	HDA003706	Visitors chair (Black)						Good					UPDATE DESCRIPTION ON ACCPAC TO BLACK
		Dustbin						Good

		COMPUTER EQUIPMENT

	HDA003109	HP 430 G 3 Laptop						Good	5CD0308N20
		Cable Lock						Good
		Rapoo Mouse						Good



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Mpho Tau
		Name			Signature				Date


Kgaogelo Maria Moloko

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building	Limpopo Region
	Department
	Location
	Person	Moloko & Maria, Phillistus Kgaogelo


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003713	Desk with drawers 						Good
	HDA003725	Desk with drawers 						Good
	HDA003724	Executive Desk 						Good
	HDA003688	Swivel Chair 						Bad
	HDA003698	Swivel Chair 						Good
	HDA003699	Swivel Chair 						Good
	HDA003714	Cupboard						Good
	HDA003700	Visitors Chair 						Good
		Bin 1						Good

		COMPUTER EQUIPMENT

	HDA001084	HP ProBook 430 G5 - Moloko						Good	5CD80982BL
	HDA001072	HP ProBook 430 G5 - Maria						Good	5CD81305ND
	HDA000751	HP ProBook- Kgaogelo						Good	5CD8283-X9
		Targus Laptop bag-Kgaogelo
		Cabble lock
		Cable lock
		Cable lock
		Cable lock


				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Moloko

		Maria
		Name			Signature				Date


Small Boardroom

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location	Small Boardroom
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003297	Boardroom table						Good
		Visitors chair X8						Good
	HDA003511	Connecx Projector						Good	RL-CP101-19070095



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Nkau Lerotholi
		Name			Signature				Date


N Lerotholi

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location
	Person	Nkau Lerotholi


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	WAL0026	Executive desk & drawer						Good			To be tagged
		Cupboard						Good			To be tagged
		Visitors chair						Good
		Visitors chair						Good
		Visitors chair						Good
		Swivel chair						Good
		Dustbin						Good

		COMPUTER EQUIPMENT
	HDA000870	HP Laptop						Good	5CD6524T3M
		Laptop Bag						Good
		TP-LINK						Good	S/N:216B799009824



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Nkau Lerotholi
		Name			Signature				Date


Store Room

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location	Store Room
	Person	Kagisano Ramalla


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003701	Mini Drawers						Good
	HDA003687	Mini Drawers						Good
		Desk  						Good			Still sealed
		Teardrop banners X 2						Good
	HDA000540	Parrot Productions Shredder						Good			to be tagged
	HDA003918	Foot Pump Sanitiser						Good
	HDA003725	Impact System cupboards 						Good
	HDA003913	High cupboard 1						Good
	HDA003914	Cupboard 						Good
	HDA003915	Cupboard 						Good
	HDA003916	Cupboard 						Good
	HDA003917	Cupboard 						Good
		Swivel Chair						Bad			Broken
		Swivel Chair						Bad			Broken
		Alluminiun Folding chair 2
		Alluminiun Folding chair 2									to be tagged
	HDA003912	Tender box						Good
	N/A	Parrot Poster A1 Frames  X 5						Good			Not Tagged



				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Kagisano Ramalla
		Name			Signature				Date


Leago 

	DATE	20/10/2021									PAGE 1

	HOUSING DEVELOPMENT AGENCY



	INVENTORY LIST
	Building
	Department
	Location
	Person	Leago


	Asset No. #	Description						Condition	Serial # (If applicable)		Comments
	HDA003708	Executive desk & drawer						Good			TAGGED
	HDA003709	Cupboard						Good			TAGGED
	HDA003710	Visitors chair						Good			TAGGED
	HDA003711	Visitors chair						Good			TAGGED
	HDA003712	Swivel Chairs						Good			TAGGED
		Bin						Good			TAGGED

		COMPUTER EQUIPMENT

	HDA000893	HP Probook							5CD7119K3B		NOT VERIFIED
	HDA003201	HP Probook							5CD04179XF		VERIFIED
		Gigabyte Mouse						Good	S/N:121115040546
		Laptop Bag




				PLEASE TAKE NOTE

		1. Please note that a custodian is responsible and accountable for the assets under their control. Prior to appending your signature, please review and check the physical existence of all assets captured on the Inventory List.  


		2. Please report any movement, addittions, losses, redundant and broken assets allocated to you to the Finance Manager. Any unathorised movement of assests are not allowed.



		Leago Mokwana
		Name			Signature				Date


IT Equipment

		Asset No. #	Description						Condition	Serial # (If applicable)		Comments
			2 x Samsung 55 TV						Good
			1 x VC Equipment 						Good
			1 x Full 44U server Cabinet						Good
			1 x VC speaker system and cables 						Good
			4 x Boxes						Good
			1 x Swtch 						Good
			1 x 4U servers 						Good


Consolidation
	DESCRIPTION	QNTY	SERIAL NO		TAG 2014	2015 TAG NO	DEPARTMENT	COMMENTS
	HP Laptop	1	2CE3440QZM		HDA000033		Raymond		HO IT
	Dell Laptop  E5430 	1	8HQD3Q1		HDA000077		T Mashamba	To tag
	Dell Laptop  E5430 	1	8SXSFV1		HDA000118		Mapula
	Toshiba Laptop	1	8B030508H		HDA000135		Mazwi
	Toshiba Laptop	1	8B030505H		HDA000136		Kopise
	HP Laptop	1			HDA000195		Raymond M	Not on asset register
	iApple Monitor	1	SC02M951MF8J3		HDA000226		Mazwi
	HP 430 G 3 Laptop	1	5CD6523ZVK		HDA000869		Mpho L
	HP 430 G 3 Laptop	1	5CD6524T3M		HDA000870		Nkau
	HP 430 G 3 Laptop	1	5CD7119K3B		HDA000893		Leago
	HP 430 G 3 Laptop	1	5CD7119K3T		HDA000898		Tryphina
	HP 430 G 3 Laptop	1	5CD7107D6N		HDA000907		Dzivhuluwani		Stolen
	HP 430 G 3 Laptop	1	5CD712408X		HDA000948		Kagisano
	HP 430 G 3 Laptop	1	5CD7124Q8R		HDA000952		Rudzani
	HP 430 G 3 Laptop	1			HDA001006		Jonathan
	HP 430 G 3 Laptop	1	5CD8130SND		HDA001072		Maria
	HP 430 G 3 Laptop	1	5CD809B2BL		HDA001084		Moloko
	Acer Data Projector	1	EYJCK010023180111B45911			EH0115	Kagisano
	Canon EOS 700D Camera	1			HDA000874		Mazwi
	Canon EOS 700D Camera	1			HDA000875		Raymond
	Parrot Productions Shredder	1	1407310197		HDA000540		Stationary room
	Dell Laptop	1	D4S1ZW1		HDA000185		Mulisa N
	iApple Monitor	1			HDA000152		Nhlamulo	HO
	Dell Laptop	1	GPZSFV1		HDA000121		Nhlamulo	HO
	Microsoft Keyboard	1	S:N0066903019420				Mazwi
	Genius mouse	1					Mazwi
	Genius mouse	1	X7K94555903558				Jonathan
	Sony Cibershot camera	1	2290396			WAJ0450	Kagisano
	Sony Cibershot camera	1	2290395			WAJ0451	Kagisano
	HP Laser Jet Printer 	1	CMC9CBJD4G			WAL0001	Kagisano
	HP Laser Jet Printer 	1	CMC1793087			WAL0002	Kgosi M
	HP Colour Laser Jet Printer 	1	CNFTCBV28F			WAL0003	Nkau
	Konica Minolta-C364 Series PCL Printer	1	A161041003463		HDA000192		Stationary room	To tag
	TP-Link Wifi Router	1	S:N215C649004009				Stationary room
	Parrot Productions Binder	1	B2988U4001139				Stationary room	To tag
	Parrot Paper Cut Machine	1					Stationary room	To tag
	Aver Mike	1					Boardroom
	Samsung Full HD 55 Series	1					Boardroom
	Aver Cam	1					Boardroom
	Ellies Mixer Amplifier DPA40AP	1					Boardroom
	Scanner Fingerprint reader	1					Main Entrance Passage
	Sink - Cabinet	1					Cleaners Store room
	Executive Desk	1				FFL0002	Cleaners Store room
	Cable Lock	1					Jonathan
	HP Switch 1810-24G (Not tagged)	1
	HP Switch 1410-24G (Not tagged) - Broken	1
	Maganet (Not tagged)	1
	Cisco 2900 series (Not tagged)	1
	Wias Msade Switch - 	1
	Dell Box - CE0142	1					CE0142
	Cable Lock	1					Mazwi
	Cable Lock	1					Rudzani M
	Cable Lock	1					Leago
	Cable Lock	1					Tryphina
	Cable Lock	1					Raymond M
	Cable Lock	1					Kgosi M
	Cable Lock	1					Kagisano R
	Cable Lock	1					Store room
	Cable Lock	2					Subsidy Office
	Boardroom Table	1			HDA000539		Boardroom	Tag given to Kagisano
	4 Drawers small cabinet	1			HDA000401		Stationary Room
	4 Drawers small cabinet	1			HDA000402		Cleaners Store room
	4 Drawers small cabinet	1					Store room	To tag
	Black Swivel Chairs	14					Boardroom
	Desks wiyh drawers	3					Cleaners Store room	Sealed
	Desk with drawers	1				WAL0025	Cleaners Store room
	Desk with drawers	1				WAL0023	Mpho T
	Desk with drawers	1				WAL0025	Subsidy Office	Duplicate
	Desk with drawers	1					Subsidy Office	To tag
	Desk with drawers	1				WAL0026	Nkau L
	Desk with drawers	1				WAL0027	Subsidy Office
	Desk with drawers	1				WAL0024	Stationary Room
	Desk with drawers	1				WAL0020	Rudzani M
	Desk with drawers	1				WAL0013	Leago	Re tag
	Desk with drawers	1				WAL0016	Mazwi
	Desk with drawers	1				WAL0021	Jonathan
	Desk with drawers	1				WAL0018	Tryphina M
	Desk with drawers	1				WAL0017	Raymond M
	Desk with drawers	1				WAL0006	Kgosi M
	Desk with drawers	1				WAL0012	Kagisano R
	Cupboard	1				WAL0008	Kagisano R
	Cupboard	1				WAL0019	Kgosi M
	Cupboard	1				WAL0022	Raymond M
	Cupboard	1				WAL0028	Tryphina M
	Cupboard	1				WAL0029	Leago
	Cupboard	1					Mazwi	To tag
	Cupboard	1					Rudzani M	To tag
	Cupboard	1					Stationary Room	To tag
	Cupboard	1					Nkau L	To tag
	Cupboard	1					Mpho T	To tag
	Cupboard	4					Cleaners Store room	To tag
	Cupboard	1					Jonathan	To tag
	Russel Hobbs Microwave Oven RHMM20	1				WAL0010	Kitchen	Re tag
	KIC Supercool fridge	1				WAL0009	Kitchen Ext
	Weekly Planner	1					Kitchen Ext
	Salton kettle SSAK22 silver	1					Kitchen
	Salton slice toaster ST06	1					Kitchen
	Salton kettle - white	1					Kitchen
	Red Flusk Capacity 1.9L	1					Kitchen
	Impact System desks	3					Store room	Sealed
	Magazine Stand	1					Main Entrance Passage
	Scanner Fingerprint reader	1					Main Entrance Passage
	Gazebo	1					Cleaners Store room
	Teardrop banners	1					Cleaners Store room
	Exhibition chairs	2					Store room
	Folding Table	1					Store room
	Tender box	1					Cleaners Store room
	Swivel Chair	1					Cleaners Store room
	Swivel Chair	1					Kagisano R
	Swivel Chair	1					Kgosi M
	Swivel Chair	1					Raymond M
	Swivel Chair	1					Tryphina M
	Swivel Chair	1					Leago
	Swivel Chair	2					Mazwi
	Swivel Chair	1					Rudzani M
	Swivel Chair	1					Stationary Room
	Swivel Chair	1					Nkau L
	Swivel Chair	1					Subsidy Office
	Swivel Chair	1					Mpho T
	Swivel Chair	5					Cleaners Store room	One broken
	Swivel Chair	1					Jonathan
	Visitors Chair	1					Kagisano R
	Visitors Chair	1					Kgosi M
	Visitors Chair	1					Raymond M
	Visitors Chair	1					Tryphina M
	Visitors Chair	3					Leago
	Visitors Chair	1					Rudzani M
	Visitors Chair	3					Nkau L
	Visitors Chair	1					Subsidy Office
	Visitors Chair	1					Stationary Room
	Kitchen Chair	1					Mpho T
	Visitors Chair	2					Jonathan
	Kitchen Chairs	15					Kitchen Ext
	Aluminuim tables	4					Kitchen Ext
	Oil heater	1					Tryphina M
	Oil heater	1					Jonathan
	Oil heater	1					Subsidy Office
	Oil heater	1					Mpho T
	Laptop Bag	1					Kagisano R
	Laptop Bag	1					Kgosi M
	Laptop Bag	1					Leago
	Laptop Bag	1					Jonathan
	Laptop Bag	1					Tryphina
	Dustbin	1					Kagisano R
	Dustbin	1					Kgosi M
	Dustbin	1					Raymond M
	Dustbin	1					Tryphina M
	Dustbin	1					Leago
	Dustbin	1					Mazwi
	Dustbin	1					Rudzani M
	Dustbin	1					Stationary Room
	Dustbin	1					Kitchen
	Dustbin	1					Nkau L
	Dustbin	1					Subsidy Office
	Dustbin	3					Cleaners Store room
	Dustbin	1					Jonathan
	Dustbin	1					Mpho T


Checklist
		 


		HOUSING DEVELOPMENT AGENCY

	FIXED ASSETS AUDIT CHECKLIST

		Limpopo
		31-Oct-18

		CONDITION	Y/N	COMMENTS

	1	Has all fixed assets been physically verified	No
	2	Have all verified assets tagged	No
	3	Are all assets in a good condition	Yes
	4	Are all movement assets being updated on invetory lists in each office	Yes
	5	Were the relevant transfer forms completed	No
	6	If any, was there a report on donated assets compiled	No	No donation of assets took place
	7	Was there any assets reported for repairs and fault/request for service form completed	No


		Prepared by: S Toko


		Programme Coordinator: 


		Authorised signature by  Manager





Report







	LP SUMMARY REPORT

	CONDITION	COMMENT/RISK

	Good Condition	Not all assets were verified

	Not all assets reconcile to the fixed asset register






	PREPARED BY :S Toko
	FINANCE MANAGER :
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